Recommended Cataloguing Procedures by Ginsberg, Judy
Osgoode Hall Law School of York University
Osgoode Digital Commons




Osgoode Hall Law School of York University
Follow this and additional works at: http://digitalcommons.osgoode.yorku.ca/librarians
Part of the Cataloging and Metadata Commons
This work is licensed under a Creative Commons Attribution-Noncommercial-No Derivative Works
4.0 License.
This Article is brought to you for free and open access by the Law Library at Osgoode Digital Commons. It has been accepted for inclusion in Librarian
Publications & Presentations by an authorized administrator of Osgoode Digital Commons.
Repository Citation
Ginsberg, Judy, "Recommended Cataloguing Procedures" (1987). Librarian Publications & Presentations. Paper 15.
http://digitalcommons.osgoode.yorku.ca/librarians/15
REPORT 
RECOMMENDED CATALOGUING PROCEDURES 
FOR: Paul McKenna 
L i b r a r i a n 
M i n i s t r y of the Attorney-General L i b r a r y 
BY: Judy Ginsberg 
A s s i s t a n t Law L i b r a r i a n 
York U n i v e r s i t y Law L i b r a r y 
J u l y 1987 
PRESENT SITUATION 
The l i b r a r y has b o u g h t t h e Sydney M i c r o L i b r a r y System, an 
i n t e g r a t e d s o f t w a r e s y s t e m f o r t h e o n l i n e management o f t h e 
major l i b r a r y f u n c t i o n s . Only the C a t a l o g u i n g , O n l i n e Catalogue 
I n q u i r y , A c q u i s i t i o n s and S e r i a l s modules have been purchased so 
f a r . I have been asked t o l o o k s p e c i f i c a l l y a t the C a t a l o g u i n g 
p r o c e d u r e s and t o make r e c o mm e n d a t i o n s r e g a r d i n g t h e s e 
p r o c e d u r e s . I n the process of doing t h i s , I have had t o a l s o 
l o o k c l o s e l y a t the O n l i n e Catalogue I n q u i r y f u n c t i o n s r e q u i r e d , 
as the two processses are l a r g e l y i n t e r r e l a t e d . The system i s 
somewhat c o n f u s i n g t o understand i n a s h o r t p e r i o d o f time and I 
have, t h e r e f o r e , c o n c e n t r a t e d on the areas which I f e l t caused 
problems and t h e r e f o r e needed a d d r e s s i n g i m m e d i a t e l y . 
ONLINE CATALOGUE INQUIRY 
P r e s e n t l y , a book c a t a l o g u e i s generated f o r items i n p u t i n t o 
Sydney. This book c a t a l o g u e supplements a c a r d c a t a l o g u e f o r 
items not on the Sydney System. The system a l l o w s f o r i n q u i r y 
by a u t h o r , c o r p o r a t e a u t h o r , c o n f e r e n c e , s e r i e s s u b j e c t , as w e l l 
as by e d i t o r , g o v e r n m e n t a u t h o r and s t a t u t e (added l a t e r by 
l i b r a r y ) . I n q u i r y can a l s o be by LC number, ISBN, C a l l number, 
t i t l e , a c c e s s i o n number o r a u t h o r t i t l e k e y . The d a t a b a s e 
search may be q u a l i f i e d by m a t e r i a l t y p e , document type or year 
o f p u b l i c a t i o n . A B o o l e a n s e a r c h s t r a t e g y a l l o w s f o r t h e 
s e l e c t i o n o f up t o 6 terms f o r each s e a r c h , AND up t o 5 search 
terms f o r each search s t r i n g , OR up t o 4 search s t r i n g s f o r each 
s e a r c h . The s y s t e m a l s o a l l o w s f o r t h e p r i n t i n g o f 
b i b l i o g r a p h i e s ( l i b r a r y d e f i n e d f o r m a t s ) . 
CATALOGUING 
At p r e s e n t , the a c t u a l c a t a l o g u i n g o p e r a t i o n i s done by k e y i n g 
b i b l i o g r a p h i c d ata i n t o the system u s i n g the Sydney fo r m a t s f o r 
each a r e a o f i n f o r m a t i o n . T h i s d a t a i s e i t h e r d e r i v e d from 
p r i n t e d o r m i c r o f o r m s o u r c e s o r i s done on an ' o r i g i n a l ' 
c a t a l o g u i n g b a s i s . A p p r o x i m a t e l y 50 t i t l e s a r e added each 
month. A p p r o x i m a t e l y 2,000 t i t l e s have y e t t o be c a t a l o g u e d and 
a p p r o x i m a t e l y 2,000 t i t l e s rep Government p u b l i c a t i o n s have t o 
be reconned from another f o r m a t (CODOC). A program a l l o w s f o r 
t h e p r i n t i n g o f t i t l e s i n the database i n s e v e r a l sequences: 
T i t l e ( t i t l e s i n t i t l e ( a l p h a ) o r d e r ) ; A u t h o r i t i e s ( s e l e c t the 
a u t h o r i t y and t h e t i t l e s u n d e r t h a t a u t h o r i t y a p p e a r . Can 
i n c l u d e c r o s s r e f e r e n c e s ) ; T i t l e / A u t h o r i t y (a c o m b i n a t i o n ) ; 
S h e l f L i s t ( t i t l e s i n C a l l number o r d e r ) . 
AUTHORITIES 
The t e r m " A u t h o r i t i e s " i n t h e Sydney system means a l l o t h e r 
access p o i n t s o t h e r than the t i t l e which i s always the 'main' 
access p o i n t o r e n t r y . These i n c l u d e any a u t h o r s , c o r p o r a t e 
a u t h o r s , s e r i e s , c o n f e r e n c e s , s u b j e c t s , e d i t o r s , g o v e r n m e n t 
a u t h o r s or s t a t u t e s o r as d e f i n e d by the l i b r a r y . The c r e a t i o n 
o f one o f these a u t h o r i t i e s i n the c a t a l o g u i n g mode a l l o w s f o r 
i t s i n c l u s i o n i n the a u t h o r i t y sequence a c c o r d i n g t o i t s type as 
w e l l as f o r i t s l i n k t o the b i b l i o g r a p h i c r e c o r d ( s ) t o which i t 
b e l o n g s . Cross r e f e r e n c e s which generate 'see' and 'see a l s o ' 
r e f e r e n c e s can a l s o be u t i l i z e d . The form o f A u t h o r i t i e s can be 
m o d i f i e d when i n the a u t h o r i t y mode, thus changing the form o f 
these a u t h o r i t i e s as they appear i n the b i b l i o g r a p h i c r e c o r d s 
( g l o b a l c h a n g e c a p a c i t y ) . A u t h o r i t y t e r m r e p o r t s can be 
g e n e r a t e d a l l o w i n g f o r t h e p r i n t i n g o f a l l a u t h o r i t i e s i n 
a l p h a b e t i c a l o r d e r by t y p e . 
PREMISE 
An Onli n e I n q u i r y System l i n k e d t o the C a t a l o g u i n g module w i l l 
be a p r i o r i t y f o r the l i b r a r y i n the near f u t u r e . 
PROBLEMS 
Sydney System 
1. The main problem w i t h the p r e s e n t method of u s i n g Sydney t o 
ca t a l o g u e i s t h a t t h e r e i s no mechanism f o r the s y s t e m a t i c 
o b t a i n i n g o f m a c h i n e - r e a d a b l e c a t a l o g u e copy a l r e a d y i n 
e x i s t e n c e f r o m e x t e r n a l s o u r c e s , s u c h as c a t a l o g u i n g 
u t i l i t i e s o r CD-ROM databases. Every r e c o r d must be keyed 
i n t o t he Sydney System as an o r i g i n a l r e c o r d — a t i m e 
consuming, uneconomical and redundant p r o c e d u r e . 
2. No mechanism e x i s t s which a l l o w s f o r the o n l i n e r e v i e w i n g 
of and/or o b t a i n i n g o f a u t h o r i t y r e c o r d s f o r names and 
s u b j e c t s used as access p o i n t s f o r each b i b l i o g r a p h i c 
r e c o r d . A u t h o r i t y f i c h e (LC and N a t i o n a l L i b r a r y ) must be 
chec k e d o f f l i n e f o r a c c u r a c y , c r o s s r e f e r e n c e s , e t c . 
b e f o r e being e n t e r e d i n t o the Sydney System. 
3. The Sydney System does n o t a l l o w f o r t h e c r e a t i o n o f 
b i b l i o g r a p h i c r e c o r d s i n s t a n d a r d MARC f o r m a t (Machine 
Readable C a t a l o g u i n g ) — an i n t e r n a t i o n a l l y r e c o g n i z e d 
coded f o r m a t f o r the c r e a t i o n o f b i b l i o g r a p h i c r e c o r d s . 
Not h a v i n g r e c o r d s i n MARC fo r m a t g r e a t l y hampers the 
3. 
l i b r a r y ' s f u t u r e a b i l i t i e s t o go i n t o o t h e r systems or t o 
network i n any m e a n i n g f u l way. 
4. The b i b l i o g r a p h i c r e c o r d s thus c r e a t e d are b r i e f . There 
are no p r o v i s i o n s f o r the a d d i t i o n o f n o t e s w h i c h o f t e n 
c o n t a i n i m p o r t a n t , r e l e v a n t i n f o r m a t i o n r e g a r d i n g t h e 
r e c o r d i t s e l f , what i t c o n t a i n s , or i t s r e l a t i o n t o o t h e r 
r e c o r d s . There are no p r o v i s i o n s f o r s t a n d a r d MARC f i x e d 
f i e l d s w hich a l l o w f o r t h e c o d i n g o f i n f o r m a t i o n w h i c h 
c o u l d p r o v i d e a p o i n t o f access i n t h e f u t u r e s u c h as 
language o f p u b l i c a t i o n . 
5. The user would have t o know and understand the use o f the 
d i f f e r e n t ' a u t h o r i t y ' t y p e s . For example, t h e r e would have 
t o be a d i s t i n c t i o n made by the user between an a u t h o r , a 
c o r p o r a t e a u t h o r , a government a u t h o r and a c o n f e r e n c e , i n 
o r d e r t o g e t a l l the 'author' p o s s i b i l i t i e s i n a s e a r c h . 
A l l o f these a r e t e c h n i c a l l y ' a u t h o r s ' , b u t t h e Sydney 
System r e q u i r e s t h a t t h e u s e r search under the 'proper' 
t ype b e f o r e a ' h i t ' can be f o u n d . When s e a r c h i n g the l o c a l 
d a t a b a s e on Sydney, i f no d i r e c t match was made t o the 
s earch term used, the s e a r c h would come up empty and t h e 
system would not g i v e the searcher the next a v a i l a b l e t e r m . 
No browsing f u n c t i o n i s a v a i l a b l e o u t s i d e the search s e t , 
6. A f t e r h a v i n g s p e n t o n l y s e v e r a l h o u r s u s i n g aspects of 
Sydney, I found the system t o be h i g h l y l a b o u r i n t e n s i v e , 
A h i g h d e g r e e o f f l i p p i n g back and f o r t h between t h e 
c a t a l o g u i n g and a u t h o r i t y modes o f the C a t a l o g u i n g module 
was v e r y e v i d e n t . The h e l p screens are non e x i s t e n t a t 
times and o f t e n c o n f u s i n g and c o m p l i c a t e d . Required s t e p s 
a r e o f t e n n o t e v i d e n t w h i c h r e s u l t s i n l o s s o f r e c o r d s , 
c o n s t a n t b a c k t r a c k i n g , and an unnecessary amount o f t i m e 
b e i n g s p e n t on what s h o u l d be s i m p l e f u n c t i o n s . The 
p r i n t e d t r a i n i n g and systems manuals r e q u i r e more d e t a i l e d 
examples and a n a l y s i s . 
7. The a v a i l a b i l i t y o f s t a f f t o do the c a t a l o g u i n g seems t o be 
an i m p o r t a n t concern. There needs t o be s t a f f t o not o n l y 
keep up w i t h the c a t a l o g u i n g and a u t h o r i t y work c o n s i s t e n t 
w i t h the a d d i t i o n o f a p p r o x i m a t e l y 50 new t i t l e s per month, 
b u t a l s o w i t h an appproximate 4,000 t i t l e s b acklog and/or 
Recon which must be completed. This does n o t even b e g i n t o 
a d d r e s s t h e p r o b l e m s o f k e e p i n g up w i t h a l l t h e o t h e r 
t e c h n i c a l f u n c t i o n s i n the l i b r a r y , i n c l u d i n g A c q u i s i t i o n s 
and S e r i a l s c o n t r o l , 
RECOMMENDATIONS 
The f o l l o w i n g recoramendations are l i s t e d i n p r e f e r r e d o r d e r . 
I . UTILIZE THE UTLAS M/SERIES 10 
The M / S e r i e s 10 was d e s i g n e d a n d d e v e l o p e d b y UTLAS 
I n t e r n a t i o n a l , a " c o m p u t e r - b a s e d s e r v i c e o r g a n i z a t i o n f o r 
l i b r a r i e s and the i n f o r m a t i o n i n d u s t r y " t o meet the needs o f t h e 
s m a l l e r l i b r a r y f o r l o c a l access t o the l i b r a r y ' s c o l l e c t i o n . 
M/Series 10 i s a f u l l y b i l i n g u a l ( E n g l i s h / F r e n c h ) m i c r o b a s e d 
O n l i n e P u b l i c Access C a t a l o g u e w i t h an o p t i o n a l C i r c u l a t i o n 
C o n t r o l module. The l o c a l d a t a b a s e i s c r e a t e d i n f u l l MARC 
form a t u s i n g CATSS ( U t l a s ' Catalogue Support S e r v i c e ) . Complete 
a u t h o r i t y c o n t r o l s e r v i c e s are a v a i l a b l e w i t h t h i s s e r i e s . The 
M/Series 10 opera t e s on IBM or IBM c o m p a t i b l e hardware u s i n g a 
hard d i s k s t o r a g e d e v i c e . 
Advantages 
1. Records f o r the l i b r a r y are c r e a t e d i n f u l l MARC f o r m a t . 
2. U t i l i z i n g UTLAS' CATSS ( C a t a l o g u e S u p p o r t S e r v i c e ) 
a l l o w s access t o over 32 m i l l i o n b i b l i o g r a p h i c r e c o r d s 
and 3 m i l l i o n a u t h o r i t y r e c o r d s . Both b i b l i o g r a p h i c and 
a u t h o r i t y r e c o r d s come f r o m two s o u r c e s : s o u r c e 
a g e n c i e s s u c h as t h e l i b r a r y o f Congress and t h e 
N a t i o n a l L i b r a r y o f Canada, and UTLAS customers, made up 
o f o v e r 475 i n s t i t u t i o n s r e p r e s e n t i n g more than 2,000 
l i b r a r i e s across N o r t h America and Japan, 
Records l o c a t e d i n t h e UTLAS database can be d e r i v e d 
( e d i t e d or tak e n as i s ) and f i l e d i n t o t h e l i b r a r y ' s 
l o c a l database which t h e l i b r a r y owns, 
A sample run by UTLAS f o r t he l i b r a r y r e s u l t e d i n a 95% 
h i t r a t e , (See Appendix A) 
3. M / S e r i e s 10 s u p p o r t s a d a t a b a s e o f up t o 100,000 
r e c o r d s , 
S o f t w a r e and d a t a a r e d i s t r i b u t e d on t a p e c a r t r i d g e s o r 
d i s k e t t e s t o be co p i e d o n t o t he l i b r a r y ' s microcomputer 
s y s t e m . U p d a t e s t o t h e l i b r a r y ' s d a t a b a s e can be 
forwarde d a c c o r d i n g t o t h e l i b r a r y ' s s p e c i f i c a t i o n s . 
4. The O n l i n e P u b l i c A c c e s s C a t a l o g u e module a l l o w s f o r 
s e a r c h i n g by a u t h o r ( a l l t y p e s , i n c l u d i n g s e r i e s ) and 
s u b j e c t . A Boolean search o p t i o n a l l o w s f o r the combining 
o f searches on one or more of these f i e l d s w i t h a search by 
d a t e , language, i n t e l l e c t u a l l e v e l , and/or media f i e l d . The 
system a l s o a l l o w s f o r numeric searches such as C a l l number, 
LCCN, ISBN and RSN (Record Sequence Number). 
5. M/Series 10 a l l o w s f o r m u l t i l e v e l d i s p l a y s from b r i e f t o 
f u l l and i n c l u d e s a l l note f i e l d s , 
6. I f no match i s f o u n d t o t h e s e a r c h t e r m , the system 
d i s p l a y s the n e a r e s t match. 
The user can browse f o r w a r d or backward w i t h i n the index 
even beyond t he search s e t , 
7. Access t o UTLAS' A u t h o r i t y C o n t r o l module means the 
a b i l i t y t o v a l i d a t e names, s u b j e c t s , u n i f o r m t i t l e s and 
s e r i e s headings o n l i n e . When a r e c o r d i s f i l e d , the 
a u t h o r i t y c o n t r o l s y s t e m matches t h e h e a d i n g s i n t h e 
r e c o r d a g a i n s t t he UTLAS a u t h o r i t y f i l e s . 
The l i b r a r y determines which a u t h o r i t y f i l e s are t o be 
used and the o r d e r i n which they w i l l be searched, A 
l i b r a r y may a l s o c r e a t e a l o c a l a u t h o r i t y f i l e . 
A u t h o r i t y v a l i d a t i o n i s a u t o m a t i c . An e l e c t r o n i c 
message (AIRMAIL) i n f o r m s l i b r a r i e s o f c h a n g e s t o 
a u t h o r i t y r e c o r d s . A l l changes i n an a u t h o r i t y heading 
g e n e r a t e s c o r r e s p o n d i n g c h a n g e s i n t h e s e h e a d i n g s 
a t t a c h e d t o b i b l i o g r a p h i c r e c o r d s ( g l o b a l change). The 
b i g d i f f e r e n c e here i s t h a t these changes are generated 
and completed a u t o m a t i c a l l y and are i n s t a n t l y a v a i l a b l e 
i n any p r o d u c t s g e n e r a t e d and i n next update, i , e , t he 
O n l i n e P u b l i c C a t a l o g u e . A l l 'see' and 'see a l s o ' 
r e f e r e n c e s w i l l be g e n e r a t e d . 
Disadvantages 
1, L a r g e l y c o s t s which are b o t h one time and ongoing (see 
Appendix A ) . 
Costs are i n v o l v e d i n s e t t i n g up an UTLAS account, l i n e 
t i m e , p o r t c o s t s , a charge f o r e v e r y 'command' and a 
charge f o r each update. 
Updates should be done v e r y r e g u l a r l y — p o s s i b l y every 
two weeks. 
2. U s i n g two s y s t e m s : UTLAS f o r C a t a l o g u i n g and Onl i n e 
Catalogue ( C i r c u l a t i o n ) and Sydney f o r A c q u i s i t i o n s . 
A t p r e s e n t , t h e M / S e r i e s 10 d o e s n o t h a v e an 
A c q u i s i t i o n s module. 
3. A mechanism would have t o be s e t up t o a l l o w f o r c u r r e n t 
c a t a l o g u i n g t o be accessed by users b e f o r e new updates 
were r e c e i v e d . Time frame i s i m p o r t a n t h e r e . 
4. Records f o r which no h i t s were made w h i l e s e a r c h i n g on 
t h e UTLAS d a t a b a s e w o u l d have t o be e n t e r e d as 
" o r i g i n a l s " i n t o t h e l i b r a r y ' s f i l e on UTLAS. These 
r e c o r d s would have t o be e n t e r e d i n MARC coded f o r m a t . 
I I . CONTINUE TO USE SYDNEY AND PURCHASE AN INTERFACE MODULE 
The I n t e r f a c e module would p r o v i d e a gateway t o UTLAS by e x i t i n g 
f r o m Sydney t o a c o m m u n i c a t i o n s programme. Captured r e c o r d s 
would be loaded i n t o an i n t e r i m f i l e i n the l o c a l system where 
t h e y would be c o n v e r t e d u s i n g a p r i n t c o n v e r s i o n t a b l e . This 
t a b l e t e l l s t h e c o n v e r s i o n procedure which t a g and s u b f i e l d s are 
used t o make up each o f t h e l o c a l d a t a b a s e f i e l d s . A MARC 
co n v e r s i o n r e p o r t i s generated d u r i n g the c o n v e r s i o n p r o c e s s . 
Every r e c o r d c o n v e r t e d appears on t h i s r e p o r t and any e x c e p t i o n s 
are a l s o l i s t e d . 
I n o r d e r t o take advantage of the I n t e r f a c e , t h e l i b r a r y 
would have t o s e t up i t s own f i l e on UTLAS, a t f u l l charges (see 
P r i c e L i s t , A p p e n d i x B) i n c l u d i n g a $2.00 d e r i v e d charge f o r 
each r e c o r d t r a n s f e r r e d t h r o u g h the I n t e r f a c e . 
Advantages 
The l i b r a r y keeps the Sydney System p l u s takes advantage o f a l l 
the a f o r e m e n t i o n e d UTLAS s e r v i c e s i n c l u d i n g t h e a v a i l a b i l i t y o f 
c a t a l o g u i n g copy. The l i b r a r y may or may not want t o make use 
of the A u t h o r i t y C o n t r o l module. 
Search r e c o r d on UTLAS 
Find r e c o r d and e d i t on UTLAS 
Use UTLAS a u t h o r i t y c o n t r o l as p r e v i o u s l y 
mentioned 
F i l e r e c o r d i n own f i l e i n UTLAS database 
Download e d i t e d and a u t h o r i t y c o n t r o l l e d r e c o r d 
i n t o Sydney f o r c o n v e r s i o n 
Sydney a l s o s t o r e s MARC r e c o r d as w e l l as UTLAS 
Records f o r w h i c h no h i t s were f o u n d i n t h e 
UTLAS database would be e n t e r e d as " o r i g i n a l " 
r e c o r d s 
Advantages 
1. E d i t e d r e c o r d i s downloaded, 
2. Record i s a u t h o r i t y c o n t r o l l e d . 
Disadvantages 
1, H i g h e r UTLAS o n l i n e and command c h a r g e s f o r 
e d i t i n g and s t o r i n g f i l e , 
2. O r i g i n a l r e c o r d s would have t o be e n t e r e d e i t h e r 
i n t o l i b r a r y ' s UTLAS f i l e i n MARC fo r m a t and/or 
i n t o Sydney i n l o c a l f o r m a t . 
Search r e c o r d on UTLAS 
Find r e c o r d and e d i t on UTLAS 
Search a u t h o r i t i e s o n l i n e and take p r i n t o u t f o r 
ke y i n g i n t o Sydney 
A l l o w Sydney a u t h o r i t y c o n t r o l t o m a i n t a i n 
a u t h o r i t i e s 
D o w n l o a d r e c o r d i n t o Sydney f o r c o n v e r s i o n 
( c o u l d a l s o f i l e i n own f i l e i n UTLAS) 
Sydney s t o r e s MARC r e c o r d 
Records f o r w h i c h no h i t s were f o u n d i n t h e 
UTLAS database would be e n t e r e d as " o r i g i n a l " 
r e c o r d s 
Advantages 
1. More use of Sydney. 
2, Less UTLAS c o s t s r e A u t h o r i t y C o n t r o l , 
3. E d i t i n g done p r i o r t o downloading. 
4. Accurate MARC reco r d s s t o r e d . 
Disadvantages 
1. No au t o m a t i c a u t h o r i t y c o n t r o l . 
2. A u t h o r i t i e s need t o be keyed i n . 
3. O r i g i n a l r ecords would have t o be e n t e r e d e i t h e r 
i n t o l i b r a r y ' s UTLAS f i l e i n MARC fo r m a t and/or 
i n t o Sydney i n l o c a l f o r m a t . 
Search r e c o r d on UTLAS 
Find r e c o r d and download im m e d i a t e l y i n t o Sydney 
f o r c o n v e r s i o n ( c o u l d a l s o f i l e i n own f i l e i n 
UTLAS) 
E d i t r e c o r d a t a l a t e r time on Sydney 
Search a u t h o r i t i e s o n l i n e and take a p r i n t o u t o f 
those found 
Key i n a u t h o r i t i e s i n t o Sydney 
A l l o w Sydney a u t h o r i t y c o n t r o l t o m a i n t a i n a u t h o r i t i e s 
Sydney s t o r e s MARC r e c o r d 
Records f o r w h i c h no h i t s were f o u n d i n t h e 
UTLAS database would be e n t e r e d as " o r i g i n a l " 
r e c o r d s 
Advantages 
1. More use of Sydney. 
2. Less UTLAS o n l i n e , command and maintenance c o s t s . 
Disadvantages 
1. No a u t o m a t i c a u t h o r i t y c o n t r o l . 
2. A u t h o r i t i e s need t o be keyed i n . 
3. Record would have t o be e d i t e d i f necessary a t a 
l a t e r t i m e on Sydney, t h e r e f o r e r e c o r d s o f 
r e q u i r e d e d i t i n g would have t o be k e p t , 
4. I n a c c u r a t e MARC r e c o r d s s t o r e d i n Sydney and i n 
l i b r a r y ' s UTLAS f i l e i f s t o r e d t h e r e as w e l l . 
ADDITIONAL UTLAS COSTS 
Recurring 
A u t h o r i t y C o n t r o l 
I n t e r f a c e Command 
Update run (M Series/10) 
t o come 
$2.00/record f i l i n g charge 
+ . 2 7 / d i s p l a y 
$35,00 per r u n 
Nonrecurring 
Communications Package ; UTLAS w i l l s u p p l y 
Modem : 
I n t e r f a c e Software (Sydney) : $1,500.00 
MINISTRY OF THE ATTORNEY GENERAL 
June 30, 1987 
MINISTRY OF THE ATTORNEY GENERAL COST ESTIMATE 
ESTIMATE: 
Assumptions 
1. T o t a l annual a c q u i s i t i o n s 600 new t i t l e s . 
2. Approximately 95% o f a l l t i t l e s s e a r c h e d w i l l be found i n the U t l a s 
d a t a b a s e . 
3. U t l a s recommends t h a t u s e r s add a 10% c o n t i n g e n c y f a c t o r to a l l budgetary 
s u b m i s s i o n s . 
4. E s t i m a t e i s based on p r e s e n t s c h e d u l e o f c h a r g e s f o r September 1, 1986. 
T h i s i s an e s t i m a t e o n l y and does not r e p r e s e n t a c t u a l u s e , which v a r i e s 
f o r each i n s t i t u t i o n . 
CE15AF:3 
SUMMARY PAGE 
$1,791.30 L e s s 02% = $1,755.47 
T o t a l y e a r l y r e c u r r i n g c o s t s $1,755.47 
T 600 new r e c o r d s = $2.92 per r e c o r d 
R e c u r r i n g Non-Recurring 
CATSS SET-UP AND TRAINING $ 2,450.00 
Network A c c e s s 
S e a r c h i n g , D i s p l a y i n g and D e r i v i n g 




TOTAL NON-RECURRING COSTS $ 2,450.00 
TOTAL RECURRING COSTS $ 1,791.30 
CE15AF:3.1 
NON-RECURRING 
1. F i l e Set-up and t r a i n i n g (CATSS) $ 2,350.00 
2. MARC Coding Manual 100.00 
$ 2,450.00 
NETWORK ACCESS 
O r i g i n a l c a t a l o g u i n g i n p u t : 
6.0 mins. x T o t a l B i b l i o g r a p h i c r e c o r d s 600 x 5% n o - h i t r a t e 
T 60 minutes = 3.00 hours. 
D e r i v e d r e c o r d s : 
3.0 mins x T o t a l B i b l i o g r a p h i c r e c o r d s 600 x 95% h i t r a t e 
T 60 minutes = 28.50 hours 
Updates: 
2.0 mins. x T o t a l B i b l i o g r a p h i c r e c o r d s 600 x 15% n o - h i t r a t e 
•7 60 minutes = 3.00 hours 
T o t a l number o f hours 34.50 * 12 months 
= 3 . 0 hours per month 
1. T o t a l hours per month 3.0 x $21.00 $ 63.00 
T o t a l per y e a r $63.00 x 12 $ 432.00 
NETWORK ACCESS COST $ 495.00 
CE15AF:3.2 
SEARCHING, DISPLAYING AND DERIVING 
S e a r c h i n g : 
Numbering s e a r c h e s : 
1. T o t a l B i b l i o g r a p h i c r e c o r d s 600 x .75 s e a r c h e s / r e c o r d 
x $.06 
T e x t s e a r c h e s : 
2 T o t a l B i b l i o g r a p h i c r e c o r d s 600 x .85 s e a r c h e s / r e c o r d 
x $.06 
D i s p l a y i n g : 
( f e e i s charged on l y i f r e c o r d i s not d e r i v e d f o l l o w i n g 
d i s p l a y ) . The f i r s t y e a r t o t a l o f c h a r g e a b l e d i s p l a y s 
w i l l l i k e l y be h i g h e r than i n subsequent y e a r s . I n the 
f i r s t y e a r i t i s expected t h a t 50% o f the r e c o r d s 
d i s p l a y e d w i l l not be d e r i v e d . 
3. T o t a l B i b l i o g r a p h i c r e c o r d s 600 x 50% x $.27 
D e r i v i n g copy: 
4. T o t a l B i b l i o g r a p h i c r e c o r d s 600 x 95% h i t - r a t e 
x $2.00 per r e c o r d d e r i v e d 
5. O r i g i n a l s 600 x 5% x $.50 
6. Rebate f o r o r i g i n a l c a t a l o g u i n g 600 x 5% x $.75 
SEARCHING, DISPLAYING AND DERIVING COST 
RECORD PROCESSING 
1. Updating r e c o r d s 
a. RSN s e a r c h e s 600 x 20% x $.01 
b. Updates- f i l i n g 600 x 20% x $0.20 
RECORD PROCESSING COST 
CE15AF:5 
REFCATSS 
Set-up C o s t s $535,00 
- i n c l u d e s manual 
Connect Time - per hour $ 21.00 
Boolean S e a r c h i n g 
- per Boolean o p e r a t o r s $ .27 
I n t e r l i b r a r y Loan 
- per t r a n s a c t i o n $ .25 
CE15AF:3.3 
H i t r a t e T e s t R e s u l t s 




D i f f . Ed. 
No h i t s 
127 95% 
80 60% 
33 25% 
14 10% 
7 5% 
CE15AF:4 
